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GENERAL INSTRUCTIONS FOR SYNOPSIS AND THESIS WRITING 

Following points should be considered in preparing and wriƟng a graduate synopsis and 
thesis. 

1. Be brief, accurate and to the point. 
2. Avoid repeƟƟon or duplicaƟon of ideas.  
3. Spare and allow enough Ɵme for wriƟng. 
4. Use a simple, direct style which is condensed, but not so condensed as to be crypƟc

or sacrifices precision and clarity of results. 
5. Organize the material in a logical sequence and not according to the order in which 

experiments were conducted. 
6. Revise the manuscript unƟl it has unity, coherence, emphasis and accuracy, and so 

clear that it cannot be mis-understood. 
7. Avoid unnecessary details. However, give all the facts necessary for a trained 

person to repeat the experiment(s).  
8. Design suitable headings, sub-headings and sub-sub-headings. The paragraphs and 

sentences should be short, to enable the reader to "skim" the thesis for its general 
subject maƩer and to locate quickly and detailed part he/she seeks or is interested. 

9. Let tabular data and illustraƟons speak for themselves. Confine the text discussion 
to the meaning of the data. 

10. Plan the illustraƟons and tables in relaƟon to page dimensions.  
11. Avoid long and complex or undigested (unclassified) data or too many tables. 
12. Arrange the tables to fit portrait or landscape on a page wherever possible and so 

cast these that they could be accommodated in the prescribed format. 
13. Provide a complete and suitable Ɵtle for every table, figure and illustraƟon which is 

self-explanatory and the nouns in the Ɵtle preferably should start in capital. 
14. Provide clear and concise column headings and sub-headings. 
15. Avoid foot notes for the citaƟon of references, if any, should be included in the text 

and quoted in the list of references at the end of thesis proceeding to appendices. 
16. Include leƩers, survey forms, raw data, staƟsƟcal computaƟons and other 

materials which have been used or collected during the study in the appendices. 
17. Explain every symbol used in a table as a foot note of the same. 
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PART I: PREPARATION OF SYNOPSIS 

The synopsis for a graduate programme should be divided into following secƟons. 

Title 

It should be comprehensive to reflect the main contents and subjects of the research plan 
to be undertaken by the student. 

Abstract 

The abstract must be wriƩen in a single paragraph. This secƟon must start with the first 2-
3 sentences about the importance and the raƟonale of studies, salient field and analyƟcal 
methodologies, methods and types of data collecƟon, staƟsƟcal treatment of data, results 
and finally a concluding statement about findings. 

Need of the Project 

This secƟon must contain statement(s) on the general subject, the orientaƟon, seƫng and 
foundaƟon, on which the invesƟgaƟons were made, but it is not and should not be made a 
general literature review. The objecƟve and raƟonale of studies must be described. The 
purpose of introducƟon is to orient the readers. It should contain a statement of the 
problem to be invesƟgated so that the reader(s) can proceed with the nature and purpose 
of research in mind. It should overview briefly the scope, aims and general characters of 
the research. 

There is a tendency to use "Need of the Project or IntroducƟon" as a second window for 
"Review of Literature" with the incorporaƟon of several citaƟons. This is a duplicaƟon of 
the scope and purpose of a subsequent secƟon, the "Review of Literature". It is, therefore, 
desirable that "Need of the Project" should provide a general account of a parƟcular topic 
on which one has to embark upon. 

Review of Literature 

This is an important secƟon. Before wriƟng this porƟon, the student should search for 
relevant research arƟcles from different sources, like library, scienƟfic journals, data bases, 
internet, major supervisor, senior students and others acƟvely working in his/her selected
area/topic of studies. But the student must be criƟcal in selecƟon of relevant research
papers, their review and integraƟon. It is recommended that student(s) must study at least 
15-20 original research papers before starƟng wriƟng of synopsis and must have of such 
papers with them. 
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Materials and Methods 

This secƟon should contain elaboraƟve experimental methods, analyƟcal procedures and 
staƟsƟcal   techniques to be followed,   each   supported with   appropriate   and 
authenƟcated literature citaƟons, Name-Year system (see thesis secƟon). One aspect is 
mostly overlooked is the discussion with a statisƟcian at the planning stage of experiment 
which otherwise is highly required and very helpful for the students and supervisors. 
Another aspect worth to consider is the research faciliƟes available in the department of 
the student, university or any other sister insƟtute from where the requirements could be 
met. 

References 

An alphabeƟcal order be followed, details of which are given in part II — secƟon pertaining 
to thesis preparaƟon. An acceptable format of synopsis is shown on the next page. 
However, students are advised to consult Prospectus / Hand Book from Ɵme to Ɵme 
changes in rules and regulaƟon by the statutory bodies of the GC University, Faisalabad. 

When the synopsis is at semi-final stage, students defend it in an open seminar at 
university level. AŌer incorporaƟon of discussed and agreed suggesƟons in the seminar, 
the synopsis is to be signed by the student, supervisory commiƩee, scruƟny commiƩee 
and others, like chairperson of the department, Director of the insƟtute and Dean of the 
faculty. Then it is presented in the office of the Director Advance Studies for final approval 
from the Advanced Studies and Research Board (ASRB). Student(s) may consult Prospectus 
/ Hand Book for help and guidelines as amended from Ɵme to Ɵme by the university. 

Three sample pages are given next to specify the format of synopsis. 
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Page # 1 – Sample 

Govt. College University, Faisalabad 

Department of _________________________________________________________________ 

Synopsis for M.Sc (Hons), M.Phil or Ph.D Degree 

 

Title: _________________________________________________________________________ 

Name of Student: _______________________________________________________________ 

RegistraƟon No: ________________________________________________________________ 

 

ABSTRACT 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

___________________________________________________________________ 
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Page # 1 – Sample 

Govt. College University, Faisalabad 

Department of _________________________________________________________________ 

Synopsis for M.Sc (Hons), M.Phil or Ph.D Degree 

Title: _________________________________________________________________________ 

Date of Admission: ______________________________________________________________ 

Date of IniƟaƟon: _______________________________________________________________ 

Probable DuraƟon: ______________________________________________________________ 

Supervisory Commi ee 

1) __________________________  Chairman 

2) __________________________  Co-Supervisor (if any) 

3) __________________________  Member 

4) __________________________  Member 

Need of the Project: __________________________________________________ 

Review of Literature: _________________________________________________ 

Materials and Methods: _______________________________________________ 

References: _________________________________________________________ 
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Last Page - Sample 

SIGNATURES 

 

Name of the Student: _________________________________   ___________________ 

Supervisory CommiƩee (Name and Signatures) 

1. _______________________________ Supervisor   ___________________ 

2. _______________________________ Co-Supervisor (if any)  ___________________ 

3. _______________________________ Member    ___________________ 

4. _______________________________ Member    ___________________ 

Faculty ScruƟny CommiƩee (Name and Signatures) 

1. _______________________________      ___________________ 

2. _______________________________      ___________________ 

3. _______________________________      ___________________ 

4. _______________________________      ___________________ 

 

 

________________________________________ 

Chairman / Principal / Director 
of the Department / College / InsƟtute 

 

________________________________________ 

Dean of the Faculty 

 

________________________________________ 

Director Advanced Studies 
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PART II: PREPARATION OF THESIS 
 

I. The Volume of Thesis 
A student must keep in view the economy of space, labor, Ɵme and clarity of 
presentaƟon. Padding with lengthy descripƟons and avoidable discourses do add 
to the standard of scholarship. The study of science enjoins on us a forthright, 
objecƟve descripƟon of phenomenon and interpretaƟon of results. It is therefor, 
essenƟal that the bulk of thesis must be carefully controlled, e.g. around 75-100 
pages for M.A / M.Sc. or M.Phil. / MS thesis and 150-200 for PhD dissertaƟon in 
experimental, social and descripƟve science including appendices and tables 
(excluding illustraƟons) may be a reasonable volume to incorporate and digest a 
lot of scienƟfic informaƟon. 
 
II. English Usage and Grammar 
The past tense is preferred for scienƟfic wriƟng. The students will be responsible 
for correct English usage and grammar. Small sentences comprising 25-30 words 
may be good pracƟce to follow. A good sentence is one which describes one 
thing at a Ɵme in minimum words. Such straight forward sentences are easy to 
construct (e.g. “There has been an increase in the amount of milk consumed by 
teenagers” and “Teenagers are drinking more milk” – compare the two
sentences to say the same thing). The students may seek help of other 
competent persons in this regard. 
 
III. Abbrevia ons. 
Acceptable abbreviaƟons may be used in foot notes, tables, and references. To 
save space and Ɵme, it is someƟmes convenient to use abbreviaƟons for lengthy 
scienƟfic words or phrases used frequently, throughout the text. Such 
abbreviaƟons must be presented in parentheses immediately aŌer the words or 
phrase for which they stand. An example is “Phosphate Buffered Saline (PBS) 
was used in all dialysis operaƟons.” In succeeding sentences throughout the 
thesis, the iniƟals PBS are used in place of the words phosphate buffered saline.  
 
IV. Typing Direc ons 
Good quality white bond paper of the size A4 size must be used. One inch broad 
margin must be on each side except the leŌ side margin which should be 1.25 
inch. No header footer used while typing no extra margin should be leŌ within 
the marked margin. “New Times Roman” wri ng font style is the recommended 
throughout the thesis. The main headings font size should be 16 and capital 
while for the sub heading and general text should be 14 and 12 respecƟvely. 
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V. PAGINATION 
All pages must be numbered. Pages of abstract and Acknowledgements should 
bear Roman numbers (i, ii, iii, iv, v, vi etc), whereas pages from introducƟon 
onward should be given Arabic numbers (1, 2,3,4,5 etc,).in the center of the page 
at boƩom. 
 
Distribu on of Work:  
Order of Contents in the Thesis / Research Reports 
   

Thesis must be wriƩen in the following order; 

1. Title Page 

2. DedicaƟon (opƟonal) 

3. DeclaraƟon 

4. CerƟficate by the Supervisory CommiƩee 

5. Contents 

6. Acknowledgements 

7. List of AbbreviaƟon (if any) 

8. Abstract 

9. IntroducƟon 

10. Review of Literature 

11. Materials and Methods 

12. Results 

13. Discussion 

14. Summery 

15. References 

16. Appendices (if any) 



1: TITLE PAGE INSTRUCTIONS: 

 
 

EFFECT OF INORGANIC FERTILIZER 
ON THE GROWTH PERFORMANCE OF MAJOR CARP’S  

 
 
 
 

By 
Student Name   

200X-GCUF-XXX-XXX 
 
 

Thesis submitted in partial fulfillment of  
the requirements for the degree of  

 
DOCTORATE OF PHILOSOPHY  

IN  
XYZ 

 
 
 

 
 
 

DEPARTMENT OF XYZ 
GC UNIVERSITY, FAISALABAD.  

 
  
 
 
 
 
 

June 2011 

4 cm 

           4 cm 

1. The main tile of the thesis should be all 
Capital (not Bold) and the font size should 
be of size 16 

2. Author’s name should be 
written in font size 14 
(Arial Font style, without 
Bold), followed by the 
Registration No. only

3. Purpose of submitting the 
Report/Thesis. Arial Font 
size 12 4. Purpose of submitting the 

Report/Thesis. Arial Font 
size 14 

5. GC University insignia 
with the suggested length 
and width measurements of 
4cm each 

6. Related Department and 
University name information. 
Arial Font Size 14 

7. Session complete date and 
year information. It should be 
placed at the bottom of the 
page. Arial Font Size 12 



 

2: DECLARATION: 

The Declaration page should be written as per the following page pattern. 

DECLARATION 
  

 

The work reported in this thesis was carried out by me under the supervision of -

_________________________ Department of __________________ GC University, Faisalabad, 

Pakistan. 

        
I hereby declare that the title of thesis ___________________________ and the contents 

of thesis are the product of my own research and no part has been copied from any published 

source (except the references, standard mathematical or genetic models /equations /formulas 

/protocols etc). I further declare that this work has not been submitted for award of any other 

degree /diploma. The University may take action if the information provided is found inaccurate 

at any stage. 

 

 
 
     Signature of the Student/Scholar 
 
     

Registration No. : _____________

Name :  _____________ 

Pls mention here the full name along 
with the complete designation of the 
teacher assigned as Supervisor of the 
research project.  

Pls mention the Title of 
thesis here 



3: CERTIFICATE BY SUPERVISORY COMMITTEE 

 
We certify that the contents and form of thesis submitted by 
Mr./Miss/Mrs………………………………, Registration No.………….. has been 
found satisfactory and in accordance with the prescribed format. We recommend 
it to be processed for the evaluation by the External Examiner for the award of 
degree. 
 

Signature of Supervisor ………………….   
Name: ……………………………………..  
Designation with Stamp………………………. 

 
 
Co-Supervisor (if any) 

Signature ………………………………….   
Name: ……………………………………..  
Designation with Stamp………………………. 

 
 
Member of Supervisory Committee 

Signature ………………………………….   
Name: ……………………………………..  
Designation with Stamp………………………. 

 
 
Member of Supervisory Committee 

Signature ………………………………….   
Name: ……………………………………..  
Designation with Stamp………………………. 

 
 
 
 
Chairperson 
     Signature with Stamp…………………………… 

 
 
Dean / Academic Coordinator 

Signature with Stamp…………………………… 
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THESIS WRITING INSTRUCTIONS 
 

• Abstract 

Begin a new page. On the first line of the abstract page, center the word 
“Abstract”  

Beginning with the next line, write a concise summary of the key points 
of your research.  Your abstract should contain at least your research topic, 
research quesƟons, parƟcipants, methods, results, data analysis, and 
conclusions. You may also include possible implicaƟons of your research and 
future work you see connected with your findings. Your abstract should be a 
single paragraph double-spaced. Your abstract should be between 150 and 250 
words. 

You may also want to list keywords from your paper in your abstract. To 
do this, center the text and type Keywords: (italicized) and then list your 
keywords. LisƟng your keywords will help researchers find your work in 
databases. 

Chapter-1: Introduc on 
i. This secƟon must spell out different but relevant aspects 

of the topics under invesƟgaƟon, present status of the 
problem in the light of previous relevant work done, and 
category statement about the reasons of undertaking the 
study. The aims and objecƟves must be highlighted under 
this secƟon, and should not be treated as separate sub-
heading. 

 
Chapter-2: Review of Literature 

i. This secƟon must include the recent review of literature 
relevant to the research under invesƟgaƟon.  

 
Chapter-3: Materials and Methods 

ii. Describe this secƟon in detail, so the future crop of 
students may be able to follow the techniques adopted 
and repeat the experiments.  
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Chapter-4: Results & Discussion 
a. Describe results succinctly. Avoid Verbosity. 
b. The results which are given in the form of Tables and figures may 

be described in words as and when  needed ,otherwise avoid 
verbosity and try to be concise and to the point as much as 
possible  

c.  Give data either in Figure or Table form. Do not give the same 
data in two forms.  

d. Tables and Figures should form part of Results SecƟon and should 
never be collected together at the end of the secƟon. 

e. Do not give “raw data” Analyze the data staƟsƟcally and include 
only the essenƟal details.  
 

f. This secƟon may also include discussion of the data generated by 
you and not work done by other workers. The data of other 
laboratories may be given only to support your data. In case you 
have different results from the previously recorded literature, one 
can give possible reasons for that. The discussion must end with 
clearly defined conclusion and future prospects of the subject of 
invesƟgaƟon. 

 
Chapter-5: Summary  

This secƟon must include the object of study, methodology adopted, 

major features of results (must be quanƟfied, wherever necessary) and 

conclusions. 

 

• Conclusions and Recommenda ons  

This secƟon must include the overall conclusions and suggesƟons or 

recommendaƟons for further research work in the same area of research. 
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REFERENCE WRITING INTRUCTIONS 
 
IN-TEXT CITATION   
Generally APA style of wriƟng is recommended for reference wriƟng for all the 
dissertaƟon and thesis wriƟng. 
Ci ng an Author or Authors 
A Work by Two Authors: Name both authors in the signal phrase or in the 
parentheses each Ɵme you cite the work. Use the word "and" between the 
authors' names within the text and use the ampersand in the parentheses. 

Research by Wegener and PeƩy (1994) supports... 
(Wegener & PeƩy, 1994) 

A Work by Three or More Authors: Use the first author's name followed by et al. 
in the signal phrase or in parentheses. 

(Kernis et al., 1993) 
In et al., et should not be followed by a period. 

Use the first author's name followed by et al. in the signal phrase or in 
parentheses. 

Harris et al. (2001) argued... 
(Harris et al., 2001) 
Unknown Author: If the work does not have an author, cite the source by its Ɵtle 
in the signal phrase or use the first word or two in the parentheses. Titles of 
books and reports are italicized or underlined; Ɵtles of arƟcles, chapters, and 
web pages are in quotaƟon marks. 

A similar study was done of students learning to format research papers ("Using 
APA," 2001). 
Note: In the rare case the "Anonymous" is used for the author, treat it as the 
author's name (Anonymous, 2001). In the reference list, use the name 
Anonymous as the author. 

Organiza on as an Author: If the author is an organizaƟon or a government 
agency, menƟon the organizaƟon in the signal phrase or in the parentheƟcal 
citaƟon the first Ɵme you cite the source. 
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According to the American Psychological AssociaƟon (2000),... 
If the organizaƟon has a well-known abbreviaƟon, include the abbreviaƟon in 
brackets the first Ɵme the source is cited and then use only the abbreviaƟon in 
later citaƟons. 

First citaƟon: (Mothers Against Drunk Driving [MADD], 2000) 
Second citaƟon: (MADD, 2000) 

Two or More Works in the Same Parentheses: When your parentheƟcal citaƟon 
includes two or more works, order them the same way they appear in the 
reference list, separated by a semi-colon. 

(Berndt, 2002; Harlow, 1983) 

Authors With the Same Last Name: To prevent confusion, use first iniƟals with 
the last names. 

(E. Johnson, 2001; L. Johnson, 1998) 
Two or More Works by the Same Author in the Same Year: If you have two 
sources by the same author in the same year, use lower-case leƩers (a, b, c) with 
the year to order the entries in the reference list. Use the lower-case leƩers with 
the year in the in-text citaƟon. 

Research by Berndt (1981a) illustrated that... 

Introduc ons, Prefaces, Forewords, and A erwords: When ciƟng an
IntroducƟon, Preface, Foreword, or AŌerwords in-text, cite the appropriate 
author and year as usual. 

(Funk & Kolln, 1992) 

Personal Communica on: For interviews, leƩers, e-mails, and other person-to-
person communicaƟon, cite the communicators name, the fact that it was 
personal communicaƟon, and the date of the communicaƟon. Do not include 
personal communicaƟon in the reference list. 

(E. Robbins, personal communicaƟon, January 4, 2001). 
A. P. Smith also claimed that many of her students had difficulƟes with APA style 
(personal communicaƟon, November 3, 2002). 
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Ci ng Indirect Sources 
If you use a source that was cited in another source, name the original source in 
your signal phrase. List the secondary source in your reference list and include 
the secondary source in the parentheses. 

Johnson argued that...(as cited in Smith, 2003, p. 102). 
Note: When ciƟng material in parentheses, set off the citaƟon with a comma, as 
above. 

Electronic Sources 
If possible, cite an electronic document the same as any other document by 
using the author-date style. 

Kenneth (2000) explained... 

Unknown Author and Unknown Date: If no author or date is given, use the Ɵtle 
in your signal phrase or the first word or two of the Ɵtle in the parentheses and 
use the abbreviaƟon "n.d." (for "no date"). 

Another study of students and research decisions discovered that students 
succeeded with tutoring ("Tutoring and APA," n.d.). 

Sources Without Page Numbers 

When an electronic source lacks page numbers, you should try to include 
informaƟon that will help readers find the passage being cited. When an 
electronic document has numbered paragraphs, use the abbreviaƟon "para." 
followed by the paragraph number (Hall, 2001, para. 5). If the paragraphs are not 
numbered and the document includes headings, provide the appropriate 
heading and specify the paragraph under that heading. Note that in some 
electronic sources, like Web pages, people can use the Find funcƟon in their 
browser to locate any passages you cite. 

According to Smith (1997), ... (Mind over MaƩer secƟon, para. 6). 
Note: Never use the page numbers of Web pages you print out; different 
computers print Web pages with different paginaƟon. 
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Content Notes 

Content Notes provide supplemental informaƟon to your readers. When 
providing Content Notes, be brief and focus on only one subject. Try to limit your 
comments to one small paragraph. 

Content Notes can also point readers to informaƟon that is available in more 
detail elsewhere. 

1 See Blackmur (1995), especially chapters three and four, for an insighƞul 
analysis of this extraordinary animal. 

Copyright Permission Notes 

If you quote more than 500 words of published material or think you may be in 
violaƟon of “Fair Use” copyright laws, you must get the formal permission of the 
author(s). All other sources simply appear in the reference list. 

Follow the same formaƫng rules as with Content Notes for noƟng copyright 
permissions. Then aƩach a copy of the permission leƩer to the document. 

If you are reproducing a graphic, chart, or table, from some other source, you 
must provide a special note at the boƩom of the item that includes copyright 
informaƟon. You should also submit wriƩen permission along with your work. 
Begin the citaƟon with “Note.” 

Note. From “Title of the arƟcle,” by W. Jones and R. Smith, 2007, Journal Title, 
21, p. 122. Copyright 2007 by Copyright Holder. Reprinted with permission. 
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Reference List: Basic Rules 
Basic Rules 

• All lines aŌer the first line of each entry in your reference list should be 
indented one-half inch from the leŌ margin. This is called hanging 
indentaƟon. 

• Authors' names are inverted (last name first); give the last name and 
iniƟals for all authors of a parƟcular work for up to and including seven 
authors. If the work has more than seven authors, list the first six authors 
and then use ellipses aŌer the sixth author's name. AŌer the ellipses, list 
the last author's name of the work.  

• Reference list entries should be alphabeƟzed by the last name of the first 
author of each work. 

• If you have more than one arƟcle by the same author, single-author 
references or mulƟple-author references with the exact same authors in 
the exact same order are listed in order by the year of publicaƟon, 
starƟng with the earliest. 

• Capitalize all major words in journal Ɵtles. 
• When referring to books, chapters, arƟcles, or Web pages, capitalize only 

the first leƩer of the first word of a Ɵtle and subƟtle, the first word aŌer 
a colon or a dash in the Ɵtle, and proper nouns. Do not capitalize the first 
leƩer of the second word in a hyphenated compound word.  

• Italicize Ɵtles of longer works such as books and journals. 
• Do not italicize, underline, or put quotes around the Ɵtles of shorter 

works such as journal arƟcles or essays in edited collecƟons. 

Please note: While the APA manual provides many examples of how to cite 
common types of sources, it does not provide rules on how to cite all types of 
sources. Therefore, if you have a source that APA does not include, APA suggests 
that you find the example that is most similar to your source and use that 
format. For more informaƟon, see page 193 of the Publica on Manual of the 
American Psychological Associa on, sixth ediƟon. 
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BIBLIOGRAPHY 
 
At the end of a piece of work, list references to documents cited in the text. This 
list may be called a Bibliography or References. We suggest to make the heading 
as “References”. ExcepƟonally you may be asked to list references not cited in 
the text but which make an important contribuƟon to your work. These are 
usually listed under the heading of Further Reading. You are advised to review 
the guidelines issued to you for the preparaƟon of work to clarify this point.  
 
APA reference style 
The APA PublicaƟon Manual now instructs authors to use hanging indents for 
references and to use italics for Ɵtles. The phrase "hanging indent" refers to a 
first line which sƟcks out one-half inch (1.25 cm) to the leŌ. You will no ce 
hanging indents are not used below, because they are difficult to simulate on a 
resizable web page. However, you should use either hanging indents or regular 
indents on your reference list. Hanging indents are preferred, and they are easy 
to set up in word processors. (For example, in MicrosoŌ Word, go to 
Format/Paragraph and one of the formaƫng opƟons under "Special" is 
"Hanging" which will set up an appropriate hanging indent for that paragraph.)  

All Ɵtles in references are set in sentence caps (only the first word and proper 
nouns are capitalized) but Ɵtles quoted in the text are set in heading caps (all
major words capitalized). No quotaƟon marks are used around Ɵtles of arƟcles in 
the references list, but quotes are used when ciƟng arƟcle Ɵtles in the text. 

The APA Publica on Manual (2001) contains 95 examples of different reference 
types (pp. 240-281). Here are a few examples of the most commonly used 
formats. Remember that hanging indents are not used in these examples, but 
they should be used in your paper. Double space within reference items if your 
paper will be submiƩed to a publicaƟon for ediƟng or review.  

Anonymous or unknown author (common in newspapers): 

Caffeine linked to mental illness. (1991, July 13). New York Times, pp. B13, B15.  
CitaƟon: ("Caffeine Linked," 1991). Use heading caps (each important word capitalized) when ciƟng Ɵtles in text citaƟons.  

Books (Group author, 3 to 5 authors, reprint/transla on, edi on other than 
first): 
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American Psychiatric AssociaƟon. (1990). Diagnos c and sta s cal manual of 
mental disorders (3rd ed.). Washington, DC: Author. 
CitaƟon: (American Psychiatric AssociaƟon [APA], 1990); next citaƟon (APA, 1990). Note: "Author" is used as above when author 
and publisher are idenƟcal.  

Booth, W. C., Colomb, G. G., & Williams, J. M. (1995). The cra  of research. 
Chicago: University of Chicago Press.  

CitaƟon: (Booth, Colomb, & Williams, 1995); next citaƟon (Booth et al., 1995).  

Ebbinghaus, H. (1913). Memory (H. A. Rueger & C. E. Bussenius, Trans.). New 
York: Teachers College. (Original work published 1885)  
CitaƟon: (Ebbinghaus, 1885/1913).  

Strunk, W., Jr., & White, E. B. (1979). The elements of style (3rd ed.). New York: 
Macmillan.  

CitaƟon: (Strunk & White, 1979).  

Chapter or sec on in a book (online & print): 

Beers, M. H., & Berkow, R. (1999). Mood disorders. In The Merck manual of 
diagnosis and therapy (17th ed., sec. 15, chap. 189). Retrieved January 17, 2003, 
from hƩp://www.merck.com/pubs/mmanual/secƟon15/chapter189/189a.htm  
Stephan, W. G. (1985). Intergroup relaƟons. In G. Lindzey & E. Aronson (Eds.), 
The handbook of social psychology (3rd ed., Vol. 2, pp. 599ñ658). New York: 
Random House.  
CitaƟons: (Beers & Berkow, 1999, chap. 189); (Stephan, 1985). Note: Break a URL to wrap a line only aŌer a slash or before a
period. Do not add a hyphen or any other punctuaƟon.  

Conference paper (unpublished): 

Shrout, P. E. (Chair), Hunter, J. E., Harris, R. J., Wilkinson, L., Strouss, M. E., 
Applebaum, M. I., et al. (1996, August). Significance tests: Should they be 
banned from APA journals? Symposium conducted  
at the 104th Annual Conven on of the American Psychological Associa on, 
Toronto, Canada.  

CitaƟon: (Shrout et al., 1996). APA references list up to the first six authors to a work. If there are more than six, add et al. ("and 
others") aŌer the first six names. For citaƟons in your text, use just the lead author plus "et al."  
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Government report online accessed through GPO database: 

NaƟonal InsƟtute of Mental Health. (2002). Breaking ground, breaking through: 
The strategic plan for mood disorders research of the Na onal Ins tute of Mental
Health (PublicaƟon No. 0507-B-05). Retrieved January 19, 2003, from NIMH Web 
site via GPO Access: hƩp://purl.access.gpo.gov/GPO/LPS20906  
Journal ar cles (Print, electronic copy, changed source, online journal, paged 
by issue): 

Hypericum Depression Trial Study Group. (2002). Effect of Hypericum perforatum 
(St John's Wort) in major depressive disorder: A randomized controlled trial. 
JAMA, 287, 1807ñ1814.  
Journal ar cle, electronic facsimile:  

Hypericum Depression Trial Study Group. (2002). Effect of Hypericum perforatum 
(St John's Wort) in major depressive disorder: A randomized controlled trial 
[Electronic version]. JAMA, 287, 1807-1814.  
Many documents are now available online as exact copies of the print original (usually in Adobe's PDF
format). References to exact reproducƟons of journal arƟcles (which include page numbers, etc., from 
the journal) are treated as normal journal references with the bracketed phrase "Electronic version"
added to the reference as above. If, however, the document is not an exact copy of a print version,
treat it as a web reference and add the usual informaƟon for electronic references: the date you 
retrieved the document and the URL.  

Journal ar cle, changed/doub ul source:  

Hypericum Depression Trial Study Group. (2002). Effect of Hypericum perforatum 
(St John's Wort) in major depressive disorder: A randomized controlled trial. 
JAMA, 287, 1807-1814. Retrieved July 7, 2002, from 
hƩp://www.jama.org/arƟcles.html  

Journal ar cle, retrieved from a database:  

Hypericum Depression Trial Study Group. (2002). Effect of Hypericum perforatum 
(St John's Wort) in major depressive disorder: A randomized controlled trial. 
JAMA, 287, 1807-1814. Retrieved July 7, 2002, from MEDSYS database.  
Online only journal (paged by issue):  

Kortepeter, M. G., & Parker, G. W. (1999). PotenƟal biological weapons threats. 
Emerging Infec ous Diseases, 5(4). Retrieved January 20, 2003, from 
hƩp://www.cdc.gov/ncidod/EID/vol5no4/kortepeter.htm  
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CitaƟon: (Kortepeter & Parker, 1999). There is no period aŌer the URL in a reference.  

Note: When directly quoƟng or ciƟng a document, a page number or other means of idenƟfying a 
specific passage is required. In the absence of page numbers, if paragraph numbers appear in an 
electronic document, add the paragraph symbol or the abbreviaƟon para. and the paragraph number
to the citaƟon (e.g., Kortepeter & Parker, 1999, ¶ 17). If there is no paragraph number, cite the 
nearest preceding secƟon heading and count paragraphs from there (e.g., Kortepeter & Parker, 1999, 
Method secƟon, para. 4).  

Note: Occasionally a research journal may be paged by issue, that is, page numbering in each issue 
begins at page one. In these cases add the issue number in parentheses, in plain text, aŌer the volume 
number as in the example above.  

Le er to the editor: 

O'Neill, G. W. (1992, January). In support of DSM-III [LeƩer to the editor]. APA 
Monitor, 4-5.  

Magazine ar cle: 

Gardner, H. (1991, December). Do babies sing a universal song? Psychology 
Today, 70-76.  

Newsle er/newspaper ar cles: 

Brown, L. S. (1993, Spring). My research with orangs. The Psychology Department 
Newsle er, 3, 2.  
Note: As a rule, you should not cite a source if the document cannot actually be retrieved. What is the
chance of retrieving a copy of a 1993 issue of a Psychology Department newsleƩer? Such a document 
probably is not retrievable. If it is an important reference in your paper for some reason, and you have
a copy of that newsleƩer in your possession (as you should if quoƟng from it) you could put "Available
from the author by request" in brackets aŌer the reference list entry, or put that phrase in 
parentheses in the text where you refer to the newsleƩer and leave it off your reference list. 
Unpublished conference papers are OK to include in reference lists and citaƟons because they are 
generally available as reprints from the lead author.  

Goleman, D. (1991, October 24). BaƩle of insurers vs. therapists: Cost control 
piƩed against proper care. New York Times, pp. D1, D9.  
Markoff, J. (1996, June 5). Voluntary rules proposed to help insure privacy for 
Internet users. New York Times. Retrieved April 1, 1996, from 
hƩp://www.nyƟmes.com/library/cyber/week/yo5dat.html  
The date is given as it appears on the publicaƟon. For anonymous newspaper arƟcles, see the previous 
secƟon on "Anonymous or unknown authors."  
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Pamphlet: 

Just Say No FoundaƟon. (1992). Saving our youth. (9th ed.) [Brochure]. 
Washington, DC: Author.  
Web page: 

Dewey, R. A. (2004). APA Style Resources by Russ Dewey. Retrieved September 8, 
2004 from hƩp://www.psywww.com/resource/apacrib.htm  



Plagiarism 
 
Remember that you must acknowledge your

source every Ɵme you refer to someone else's work. 
Failure to do so amounts to plagiarism, which is against
the University rules and is a serious offence. Under the 
rules Original Plagiarism report along with the
CerƟficate from Supervisor and DeclaraƟon by the 
student must be submiƩed while submiƫng the thesis 
to the Directorate of Advanced Studies. The Directorate 
of Advanced Studies shall noƟfy the dates for the semi-
final and final phases of thesis submission. Further If 
the thesis, submiƩed by a candidate for final 
evaluaƟon, is proved to be copied/ plagiarized at the 
Ɵme of viva-voce examinaƟon, it will be liable to be 
rejected on the report of Board of Examiners and the 
Controller of ExaminaƟons will declare the candidate 
fail in thesis examinaƟon. The admission of such 
candidate shall be cancelled and he/she shall not be 
readmiƩed under any circumstances. 

 
More over If the thesis of a candidate is proved 

to be plagiarized aŌer its evaluaƟon and declaraƟon of 
result, previous result of the candidate will be cancelled
and he/she will be declared to have failed in thesis 
examinaƟon. Such a candidate shall not be readmiƩed 
under any circumstances. 
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